"First referral”

Must be referred within three
(3) working days upon
receipt of FOI request,
GA1 must verify with GA2
whether the information is
within the latter;

GA1 must inform the
requesting party regarding
the referral,

Fresh period will apply for
GAZ

“Second referral”

Must be referred within three
(3) working days upon
receipt of first referral

GAZ2 must verify with GA3
whether the information is
within the latter,

GAZ mustinform the
requesting party regarding
the referral,

Fresh period will apply for
GA3
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Agency shall mark the request
unsuccessful

Process FOl Request
(15-35 working days)

NOTE:

If GA1 fails to refer the request within three (3) working days upon its receipt, the FOI Receiving
Officer (FRQ) shall act on it within the remaining period to respond pursuant to EO No. 2, s. 2016. No
fresh period shall apply.




